COI'JTACOBAHO: YTBEPXIAIO:

[Ipeacenarens 1K nupextop MOY Kazaunnckas COILI
Henomusamux E.B. ____ Bunorpanos A.B.
[Tpuka3 Ne oT
HHOJIOKAHUE

00 00paldoTKe MePCOHATBHBIX TAHHBIX
padornukoB MOY Kazauunnckas COII

I. O0uue nonoxeHus

1.1. Hacrosiee [Tonoxkenne 06paboTke MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
(manee — IlonokeHne) MYHHMIIMIAIBHOTO 00I1€00pa30BaATENLHOTO YUPEKICHUS
Kazaunnckas cpeansisi oOmieoOpa3oBarenbHas 1mkosna KazaumHcko-JIeHckoro
paiiona, MpkyTtckoit obOmactu  pa3pabOTaHO B COOTBETCTBUU C TpyHOBHIM
kojxekcom Poccuiickonn ®enepanmu, Konctutynumen Poccniickon Penepanum,
I'paxnanckum kogekcoM Poccuiickoit deneparnuu, denepanpabiM 3aKk0HOM «O0
uH(popManuy, HHPOPMALMOHHBIX TEXHOJOTHSAX M O 3aluTe HH(pOpMaum»,
@enepanbHbIM 3aKOHOM «O IEpCOHANBHBIX JNAaHHBIX», [I[paBHiIaMu BHYTpPEHHETO
Tpynosoro pacnopsanka MOY Kazaunnckas COLLL

1.2. Lenp paspabotku I[lomoxkenuss — ompeaeneHue mopsaka 00pabOTKH
MEePCOHAIBHBIX JAaHHBIX PAOOTHUKOB; OOECIEYEHUE 3allUThl MpaB U CBOOOJ
pabOTHUKOB MpU 00pabOTKE MX MEPCOHATBHBIX JIAHHBIX, a TAKXKE YCTAaHOBJICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, UMEIOIIUX JOCTYN K TEpPCOHATbHBIM
nanHbIM paboTHrkoB MOV Kazaunnckas COIll, 3a HeBbIMOJHEHUE TpeOOBaHUI
HOPM, PETyJIMPYIOIMKNX 00pabOTKY U 3aITUTy NEPCOHAIBHBIX JAHHBIX.

1.3. Ilopsinok BBOAA B JieiicTBUE U u3MeHeHus [lonoxenusi.

1.3.1. Hacrosiiee IlonoxkeHue BCTymaeT B CHIy ¢ MOMEHTa €ro YTBEPKICHHS
IUPEKTOPOM MYHHIIUTIAJIHHOTO 00111e00pa30BaTEIHHOTO YUPEXKICHUS
KazaunHckas cpeansisi oOuieoOpa3zoBareabHas IIKOJIA U AEHCTBYET 0€CCPOUYHO, JI0
3aMeHbI ero HOBbIM [lonokennemM.

1.3.2. Bce usmenenus B [lonoxxeHnue BHOCATCS IPUKA30M.

1.4. Bce pabotnuku MOY Kazaumackas COILl gomkHBI ObITh O3HAKOMIICHBI C
HacToAmuM [lonoxxeHneM nog poCIHCh.

1.5. Pexum KOH(UIEHIUATBHOCTH TEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasx
UX 00€3JTMYMBAHUS U TI0 UCTEUEHUU 75 JeT CpOKa UX XpaHEHUs!, WK MPOIJIEBAETCA
HA  OCHOBaHMM  3aKJIIOYEHHUS  OKCHEPTHOM  KOMHCCHH  00Opa3oBaTeIbHOM
OpraHu3alyu, €CJIM NHOE HE OMPEACIICHO 3aKOHOM.



II. OcHOBHBIE IOHSTHS M COCTAB MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB

2.1. s neneit Hacrosiero [1omoxeHus UCTIONB3YIOTCS CIIETYIONINE OCHOBHBIC
IIOHSATHS:

— TIEPCOHAJIbHBIC JIaHHBIE PabOTHWKA — JIF00ast WHQPOpPMAIHS, OTHOCSIIA’ICT K
OTIpEICTICHHOMY WJIM OTpeAeiseMOMY Ha OCHOBaHMM TakoW wWH(OpMaIu
paboOTHHKY, B TOM YHUCIIE ero (paMuiIus, UMsi, OTIECTBO, T'OJl, MECSAIl, JaTa U MECTO
POXKJIEHUs, aJpec, CeMEeHHOoe, COlMaIbHOEe, WMYIIECTBEHHOE IOJIOXKEHUE,
oOpa3zoBanue, Tmpodeccusi, MHOXOAbl, Jnpyras uHbopmaius, HeoOXoaUMast
paboToAaTEeNIO B CBS3H C TPYIOBBIMU OTHOIICHUSIMU;

— 00paboTKa MepCOHANbHBIX JAHHBIX — COOp, cUCTeMAaTHu3alusi, HaKOIUICHUE,
XpaHEHUE, YTOUYHEHUE (oOGHOBIIEHUE, U3MEHEHHE), UCII0JIb30BaHUE,
pacnpocTpaHeHue (B TOM 4HCIE Iepefada), oOe3InYuBaHue, OJIOKMPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX paboTHUKOB MOY Kazauunckas COILI,

— KOH(PUACHIMAIBHOCTh TEPCOHANBHBIX JaHHBIX — O0Os3aTeNbHOE IS
COOJIIO/IEHNs] HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYUBIIErO JOCTYyH K
MEPCOHANLHBIM ~ JAaHHBIM  PAaOOTHUKOB, TpeOOBaHME HE JOMyCKaTh UX
pacnpocTpaHeHusi 6e3 coriacus paOOTHUKA UM HHOTO 3aKOHHOTO OCHOBAHMSI,;

— PacCHpOCTPaHCHHE TEPCOHAIBHBIX JAHHBIX — JCHCTBHUSA, HaIlpaBJICHHBIC Ha
nepeaavdy IMEPCOHANBHBIX JAaHHBIX PAOOTHHKOB OIPEICICHHOMY KpPYTYy JIHIT
(mepemada mepcOHAIBHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C IEPCOHAIbHBIMU
JAHHBIMA ~HEOTPAHWMYEHHOTO Kpyra JIMI, B TOM YHCIE OOHApOoJIOBaHHUE
MIePCOHAIBHBIX JaHHBIX PAOOTHHKOB B CPEJICTBAX MAacCOBOM HH(pOpMaIuw,
pasMemnieHne B WH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETAX WA
MPEJIOCTABIICHUE JIOCTYNMAa K TEPCOHATBHBIM JaHHBIM PAOOTHUKOB KaKHUM-JIHOO
WHBIM CIIOCOOO0M;

— HCIOJIb30BAaHUE TNEPCOHAJIBHBIX JAHHBIX — JEHCTBHUA (Omepamuu) ¢
MEPCOHATIbLHBIMU JaHHBIMH, COBEpILIAEMbIE JOJKHOCTHBIM JULOM
0o0pa30BaTeIbHON OpraHu3aluy B LENIAX NPHUHIATHS PEUIEHUH WIA COBEPILICHUS
UHBIX JCUCTBUH, MOPOXKIAIOLUIUX IOPUIUUYECKUE TOCIEACTBUS B OTHOIICHHUH
pabOTHUKOB JIMOO MHBIM O0pa3oM 3aTparvBaloOllMX WX MpaBa M CBOOOIBI HIIU
rpaBa U CBOOObI IPYTUX JIUIL;

— OJIOKMpOBAaHHME NEPCOHAJIBHBIX JTaHHBIX — BPEMEHHOE IpeKpaleHue cOopa,
CUCTEMATHU3alIMH, HAKOIUJIEHUS], UCIIOJIb30BaHUs, PACIPOCTPAHEHUSI IEPCOHAIBHBIX
JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEpeIauH;

— YHUYTOXEHUE TEPCOHATBHBIX JAaHHBIX — JICUCTBUS, B PE3yibTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHWE  IEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHON CHCTEME TTePCOHAIIBHBIX JIAHHBIX PAOOTHUKOB WIIA B PE3yJIbTaTe
KOTOPBIX YHHUYTOXKAIOTCSI MaTepuajbHbIE HOCUTEIN TEPCOHAIBHBIX JTaHHBIX
PabOTHUKOB;



— 00e3IMYMBaHNEe TIEPCOHAIBHBIX TAHHBIX — JICHCTBHS, B Pe3yJbTaTe KOTOPHIX
HEBO3MOYKHO OIPENIEIHUTh MPUHAUICKHOCTh TIEPCOHANBHBIX JAHHBIX KOHKPETHOMY
paboOTHHKY;

— 0oOmIeA0CTyHBIE MEePCOHANbHBIC JaHHBIE — TMEPCOHANIBHBIC JaHHBIC, TOCTYII
HEOTPAHWYEHHOTO KpyTa JHUI[ K KOTOPHIM MPEIOCTaBIEH C COrjiacus paOOTHHKA
WIM Ha KOTOPhIE B COOTBETCTBUU C  (eaepaJbHBIMU  3aKOHAMU  HE
pacmpocTpaHsieTcss TpeboBaHne COOIOICHMSI KOHPUICHITUATHHOCTH.

— uHpopmarus — cBefeHus: (COOOIIeHUs, JaHHBIE) HE3aBUCUMO OT (HOPMBI HX
MIPE/ICTABIICHMUS.
— JIOKyMEHTHpOBaHHas wWHQoOpMaIus — 3adUKCUPOBaHHAsS Ha MaTepHUaIbHOM

HOCHUTENIE  IyTeM  JOKYMEHTHpPOBaHUA  HHpOpManus C  PEKBU3UTAMH,
MO3BOJISIONIMMHU  OTPEJEIUTh TaKyld HMHPOPMAIMIO WM €€ MaTepuaIbHbIH
HOCHTEIIb.

2.2. B cocTtaB nepcoHaABHBIX JaHHBIX paOOTHUKOB 00Pa30BaTEIbLHON OpraHU3aI[iH
BXOJIAT JOKYMEHTBI, COJlepKaiue HHPOPMAlUI0 O TMACHOPTHBIX JIaHHBIX,
oOpa3oBaHUM, OTHOIICHUH K BOWMHCKOW OOS3aHHOCTH, CEMEWHOM IOJIOKEHUH,
MECTe KUTEIIbCTBA, COCTOSIHMH 370POBBS, a TaKXe O MPEABIAYIIUX MeCTaX HUX
paboTHI.

2.3. Komruieke JOKYMEHTOB, COMPOBOXKIAONINN Mporiecc 0hOPMIICHUS TPYIOBBIX
otHomeHui pabotHuka B MOY Kazaunnckas COI mpu ero npueme, repeBojie U
YBOJIbHEHUH.

2.3.1. Uadopmanus, npeacrapisieMas paOOTHUKOM IIPH MOCTYIUICHUH Ha padoTy B
o0pa3oBaTeIbHYI0 OpraHU3allvIo, JOJDKHA UMETh JOKYMEHTalbHyIo dopmy. [lpu
3aKJIFOUEHUH TPYJIOBOTO IOrOBOpPa B COOTBETCTBUHU cO CT. 65 TpynoBoro komekca
Poccuiickoit ®enpepanu MO, TMOCTyHaromee Ha padoTy, MNPEabSIBISET
paboTromarernto:

— [MacCHOPT WX MHOU IOKYMEHT, YIOCTOBEPSIOIINN JTUYHOCTb;

— TPYIOBYI KHWXKY, 332 HCKJIOUYEHHEM CIIy4aeB, KOorja TPYyAOBOH JIOTOBOP
3aKJIIOYAeTCsl BIIEPBbIE WJIM pAaOOTHUK IOCTYNaeT Ha paboTy Ha YCIOBUSAX
COBMECTUTENBCTBA, TM00 TPy10Bask KHUKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpPaToOu WIH 110 APYTUM IIPUYHHAM;

— CTPAaxoOBOC CBUACTCIILCTBO I'OCYJAPCTBCHHOI'O IICHCHOHHOI'O CTPaxOBaHUAA,

— JIOKYMEHTBl BOMHCKOT'O y4yeTa — ]Il BOGHHOOOSI3aHHBIX U JIMII, MOJJIEkKAIINX
BOMHCKOMY YYETY;

— JIOKYMEHT 00 00pa3oBaHWUM, O KBATM(PUKANUHA WU HATMYWAW CIHEIUATbHBIX
3HAHUW — TPU NOCTYIUICHUH Ha paboTy, TPEOYIOUIYIO CIeHMAIbHBIX 3HAHUN WU
CIICLMAJIbHOM ITOJITOTOBKHU;



— cBuaeTeNnbCTBO 0 ipucBoeHnn MHH (nipu ero Hanuyum y paboTHUKA).

2.3.2. Ilpu odopmnenun paboruuka B MOV Kazauunckas COIIl paGorHHKOM
oTziena KaJapoB 3anonHseTcs yHubunupoBanHas popma T-2 «Jluunas xapTouka
paboOTHHKA», B KOTOPOM OTPa)KarOTCsl CIEAYIONINE aHKETHhIE U OHorpapuyecKkue
JTaHHBIE PaOOTHHKA:

— obmmue ceneHus (O.M.O. paboTHuKa, Aara pPOXKACHHUS, MECTO POXKICHUS,
IpaXXJaHCTBO, OOpa3oBaHWe, Mpodeccusi, CTaKk paboThl, COCTOSHHE B Opaxe,
MacCIOPTHHIE TAHHBIC);

— CBEJICHUS O BOMHCKOM YYETe;

— JTaHHBIE O MpUeMe Ha paboTy;

B nanpHemem B TMYHY0 KapTOYKY BHOCSTCS:

— CBEJICHHUS O MEepEeBOIax Ha PYryro paboTy;

— CBe/IeHUs 00 aTTecTaluu;

— CBEJICHUS O MOBBINIEHUU KBAIU(DPUKALNY;

— CBeJEHUs 0 NPO(eCcCHOHANTBHON MEPENOATOTOBKE;

— CBEJIeHUs 0 Harpaaax (MOOLIPEHMSX ), TOYETHBIX 3BaHUSAX;
— CBE/IEHUA 00 OTIIyCKax;

— CBEJICHUS O COLIMAIIBHBIX FapaAHTHUAX;

— CBEJICHUA O MECTE )KUTEIhCTBA M KOHTAKTHBIX TesedoHax.

2.3.3. B cekperapuare cO3Jal0TCS U XPAHATCS CIEAYIOUIME TPYNIbl JOKYMEHTOB,
coJiepKalue JaHHbIe O PaOOTHUKAX B IMHUYHOM WJIU CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, coJepxkallue TepPCOHAIbHbIE JaHHbIE PAOOTHUKOB
(KOMILJIEKChI JIOKYMEHTOB, CONPOBOXKJAIOUIME TMporecc O(GOpMIIEHUS TPYIOBbIX
OTHOIIEHUH TMpH TNpueMe Ha paboTy, TMepeBOJe, YBOJbHEHUHU; KOMIUIEKC
MaTepUaJIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IIPOBEICHUIO COOECEI0OBAHUMN C
KAHIWJATOM Ha JIOJDKHOCTB; MOMJIMHHUKM M KONUM TNPHUKA30B 110 JIMYHOMY
COCTaBY; JIMYHBIE Ji€Jla U TPYJOBbIE KHIKKM PAaOOTHUKOB; JeJa, COAEpIKaIlue
OCHOBAaHMS K NpPHUKa3y IO JUYHOMY COCTaBy; J€ia, COAEpKalIue MaTepHaIbl
aTTeCTaluH pPabOTHHUKOB; CILyXKEOHBIX paccie0BaHn; CIIPaBOYHO-
MHOOPMAIIMOHHBIA OaHK JI@aHHBIX [0 TMEPCOHANY (KapTOTEKH, JKypHAJIbI);
MOJJIMHHUKA M KOMHHM OTYETHBIX, AHAIUTHUYECKUX U CIPaBOYHBIX MAaTEepUaJIoOB,
neperaBaeMbiXx PYKOBOJACTBY OpraHuzaiuu, pyKOBOIUTENSIM CTPYKTYPHBIX
noJipa3/ieJieHuii; KONMUU OTYETOB, HANPABISIEMBIX B TOCYJAapCTBEHHBIC OpPTaHBI
CTaTUCTUK{, HAJIOTOBBbIE WHCIEKIMH, BBIIIECTOSIINE OpPraHbl YIPAaBJICHUS W
JPYTHUe YUPEKICHUS).



2.3.3.2. JlokymeHTaIusl M0 OpTraHu3aIiiu padOThl CTPYKTYPHBIX MOJpa3/IeiIeHHMI
(MONOKEHHUsST O CTPYKTYPHBIX MOJAPA3JEIECHUSAX, JOJKHOCTHBIE HWHCTPYKLHMH
pabOTHUKOB, TpPHUKAa3bl, pPACIOPSDKEHUS, yKa3zaHus  pykoBoactBa MOV
Kazaunnckas COILl); 1okyMeHThl MO IJIAHUPOBAHUIO, Y4YETy, aHaIU3y H
OTYETHOCTH B YaCTU PAOOTHI C EPCOHATIOM.

III. Coop, 06paboTKa ¥ 3amIuTa MEPCOHATHHBIX TAHHBIX
3.1. [lops ook Mmoy4eHUst NEPCOHABHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHHUKA CIEAYET MOJIy4aTh Y HEro camoro.
Ecnu nepcoHanbHble TaHHbIE pAaOOTHHKA BO3MOXHO MOJYYUTh TOJBKO Y TPETheu
CTOpPOHBI, TO PA0OTHHUK JIOJDKEH OBITHh YBEIOMJIEH 00 ATOM 3apaHee W OT HEro
JOJKHO  OBITH  TOJIy4EHO THUChMEHHOE cortacue. JIOMKHOCTHOE — JIUIIO
paboromarens JOJMKHO COOOIIUTh pPa0OTHHKY O IMENAX, MPEearnoiaracMbIxX
MCTOYHUKAX M CTIIOCO0aX MOTYYEHUS MEPCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe
MOJICKAIMNX TOJYYEHUIO TEPCOHAIBHBIX JaHHBIX U MOCIEJICTBHUSIX OTKa3a
paboTHHKA 1aTh MUCHBMEHHOE COTIIACUE Ha MX MOTyUYEHHE.

3.1.2. PabGoronaTens He UMEET MpaBa MOJIy4daTh M 00padaThIBaTh NMEPCOHAILHBIC
JaHHbIE pab0OTHMKA O €ro pPacoBOW, HAIMOHAIBHOW MPUHAJICKHOCTH,
MOJINTUYECKUX  B3TIIAZAX, PEIUTHO3HBIX WIH (PWIOCOPCKUX  YOSKICHUSX,
COCTOSIHUU 3/I0POBbS, HHTUMHOM KU3HU. B ciydasix, HemocpeCTBEHHO CBS3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOUIEHHH, B COOTBETCTBUH cO CT. 24 KoHctutyiuu
Poccuiickoit @enepanuu paboTo1aTellb BIpaBe Moiaydarh 1 00padaThiBaTh JAHHbBIC
0 YaCTHOM KU3HU PaOOTHHMKA TOJBKO C €r0 MUChbMEHHOT'O COTJIacusl.

OOpaboTKa yKa3aHHBIX IEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB paboTOJaTEIEM
BO3MOYKHA TOJIBKO € UX COIIAcHsl JINOO 0€3 UX COrjacus B CIEAYIOIIUX CIIydasix:

— IICPCOHAJIbHBIC JAHHBIC ABJIAIOTCA O6H.[CI[OCTy1'IHI>IMI/I;

— TIEPCOHAJBHBIC JIAHHBIC OTHOCATCS K COCTOSHHIO 370pPOBbS PaOOTHHKA M HX
00paboTka HeoOXoauMa JUISl 3alUThl €0 YKU3HH, 37J0POBbS WJIW WHBIX KU3HECHHO
BOXHBIX HMHTEPECOB JIMOO J>KU3HU, 3J0POBbS WM HHBIX KU3HECHHO BaXKHBIX
HMHTEPECOB JIPYTUX JIHUI] U TIOJYYEHHUE COrIacusl paOOTHHKA HEBO3MOXKHO;

— 10 TpeOOBAHMIO TIOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIy4asX,
IPEyCMOTPEHHBIX (PeiepaTIbHbIM 3aKOHOM.

3.1.3. PabGotonarens BrpaBe oOpabaThiBaTh NMEPCOHANBHBIE JaHHbIE PAOOTHUKOB
TOJILKO C UX MUCHbMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JOJHKHO BKIIOYATh B CEOSI:

— (amunuio, UMs, OTYECTBO, aJpec CyOBEKTa NEPCOHAIBHBIX JAHHBIX, HOMED
OCHOBHOI'O JIOKYMEHTa, YJIOCTOBEPSIOLIEr0 €ro JUYHOCTb, CBEIEHUS O JaTe
BBIJIA4M YKa3aHHOT'O JIOKYMEHTA U BBIJIABIIEM €0 OPTraHe;



— HauMEHOBaHHE ((paMUIINIO, UMSI, OTYECTBO) U aJPEC OMepaTopa, MOTyUaroIIero
corjlacue cyObeKTa NepCOHANIbHBIX JaHHBIX;

— 11e71b 00pa0OTKH MEPCOHANIBHBIX JaHHBIX;

— TIepeYeHb MEePCOHAIBHBIX JIAHHBIX, Ha 00pabOTKY KOTOPBIX JIaeTCsl corjiacue
CcyOBeKTa MepCOHAbHBIX JIaHHBIX;

— TIEPEYCHb JEHUCTBHUHA C TMEPCOHAIBHBIMUA JaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcs coryiacue, oOIee OMHMCAaHWe WCIONb3yeMbIX OINepaTopoM CIoco00B
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

— CPOK, B TCUCHUEC KOTOPOTO HCﬁCTByeT Corjacue, a TakKe MopsaJ0K €1ro OT3bIBA.

dopma 3asBICHUS O COTJIACMU PAOOTHHKA HAa 0OPabOTKY MEPCOHATBHBIX JTAaHHBIX
CM. B Ipwj1okeHuHu |1 K Hacrosdwmemy [lonoxeHuro.

3.1.5. Cornacue paboTHHKA HE TPpeOyeTCs B CIEIYIONTUX CIydasX:

1) 0OpaboTKa MmepcoHaNbHBIX JAaHHBIX OCYIICCTBIIIETCA Ha OCHOBaHHMU TpymoBOro
Kogekca P® wmam mHOro denepansbHOro 3aKOHa, YCTaHABIMBAIOIICTO €€ IEb,
YCJIOBHSI TIOJYYCHHSI TIEPCOHAJBHBIX JIAHHBIX M KPYT' CYOBEKTOB, NMEPCOHABHBIC
JaHHBIC KOTOPBIX MOJJICkKAT 00pabOTKe, a TAKXKE OMPEIACIISIONICTO MOJTHOMOYHS
paboToarTers;

2) 00paboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISECTCS B IENSIX HCIOTHEHUS
TPYAOBOrO AOTOBOPA;

3) oOpaboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUYECKUX WU
WHBIX HAYYHBIX I[eJIel TNpu  YCIOBHHM  OO0S3aTEIBHOTO  00C3TUYMBAHHMS
NIEPCOHAIILHBIX JTAHHBIX;

4) 006paboTKa MepCcoHAIbHBIX JAHHBIX HEOOXOAMMA ISl 3alllUTHI )KU3HU, 3I0POBBS
WIA WHBIX >KM3HCHHO Ba)XHBIX HMHTEPECOB PAaOOTHHWKA, €CIIM TIOJYYCHHE €ro
COIJIacHsl HEBO3MOKHO.

3.2. [lopsgok 00pabOTKH, Tepelaur U XpaHEHHUS MEPCOHATIbHBIX TaHHBIX.

3.2.1. Pabotnuk MOV Kazauunnckas COII mnpegocraBisieT CeKpeTapro
0o0pa3oBaTeNbHOM OpraHM3alMM JOCTOBEpHBbIE CBeleHHs o cede. Cekperapb
MIPOBEPSET JOCTOBEPHOCTh CBEACHHI, CBepsAsd JaHHbIE, MPEAOCTABICHHBIE
pPabOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTaMHU.

3.2.2. B cootBerctBuu co cT. 86, r1. 14 TK P® B nemsix oGecnedenus: mpas U
cBO0OJ yenoBeKka U rpaxaanuHa aupekrop Opranuzanuu (Paboromatens) u ero
MPEJCTABUTENIM TpU OOpabOTKE TMEPCOHANBHBIX JAHHBIX PAOOTHUKA JOJKHBI
coOJII0AaTh CIeAYIONINE 00Ire TPEOOBAHNUS:

3.2.2.1. OOpaboTka TEPCOHANBHBIX JAHHBIX  MOXET  OCYIIECTBISATHCS
WUCKITIOUYNTETIFHO B IENAX OOCECIedeHHs] COONIOACHUS 3aKOHOB U HMHBIX



HOPMATUBHBIX MPABOBBIX AKTOB, COACUCTBUA PAaOOTHUKAM B TPYAOYCTPOWCTBE,
oOyYeHUU U TPOABMXKEHHUU IO Ciyx0e, oOecredyeHus JTUYHON OEe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KadecTBa BBHINOJHSAEMOW palbOTHl U
obecreyeHns: COXpaHHOCTH UMYILECTBa.

3.22.2. Tlpm onpeneneHuu oObeMa U  cojAepKaHusA, o0O0pabaThIBaEMbIX
NEPCOHANBHBIX  JaHHbIX  Pabotonarenb JIOJDKEH  PYKOBOJICTBOBATHCS
Konctutymuenn Poccuiickonn ®enepaunu, TpynoBeim koumekcom Poccuiickon
denepauuy U UHBIMH (eiepaTbHbBIMU 3aKOHAMH.

3.2.2.3. Ilpu mnpuUHATAU PEUICHHUM, 3aTPAaruBalOIIMX HWHTEPEChl PaOOTHHUKA,
PaGoTtomaTenr He wWMeEeT mMpaBa OCHOBBIBATHCS HA TMEPCOHABHBIX JTaHHBIX
pabOTHUKA, MTOTYYEHHBIX UCKIIIOUUTEIHLHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKU WU 3JEKTPOHHOTO MOTYyYECHHUS.

3.2.2.4. 3ammTa TEpPCOHANBHBIX JaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO WX
MCITOJIb30BAHUS MW YTPaThl oOecrieunBaeTcss PaboTomarenem 3a c4eT ero CpejicTB
B MOPSJIKE, YCTAHOBIICHHOM (pe/iepaIbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKHM M WX MPEICTABUTCIH JOKHBI OBITh O3HAKOMJICHBI IO
PAaCIIMCKy C HACTOSIIMM ITOJI0KCHHEM, YCTaHABIMBAIOIIUMHU IOPSIA0OK 00pabOTKH
MIePCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a TaKXe 00 MX mpaBax M OOS3aHHOCTSX B
9TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciyuasx oTka3 pabOOTHUKA OT CBOMX IpaB Ha COXPAaHEHHE U
3alIATY TaWHbI HEJICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHHe NTEPCOHAIBHBIX JAHHBIX

4.1. Ilpn mepenaye NEepCOHANBHBIX JAHHBIX paboTHHMKa PaboTomaTenb AOHKEH
co0JII01aTh CIeAYIOIIe TpeOOBaAHUS:

4.1.1. He cooOmare mnepcoHalbHbIE JaHHbIE PaOOTHUKA TPEThel CTOpoHE O3
MUCBMEHHOTO corjacusi pabOOTHUKA, 3a HCKIIOYCHHEM CJIy4yaeB, KOTJa JTO
HEO0OXOMMO B TEJISIX MPEIYyNPEKISHUS YIPO3bl KU3HHA U 370POBBI0 paOOTHHKA, a
TaK)Xe B CITy4YasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOuiath nepcoHaibHbIe JaHHbIE PAaOOTHHKA B KOMMEPUECKUX LIEISAX
0€e3 ero NMCbMEHHOIO COTJIaCHs.

4.1.3. Tlpenynpeautb Jiuil, TOJYyYMBIINX MEPCOHAIbHBIC JTaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JAHHBIE MOTYT OBbITh HCIOJIb30BAHBI JIMILb B LIEJSAX, 115 KOTOPbIX OHU
COOOIIEHBI, U TPEeOOBaTh OT ATUX JIMI[ MOJATBEPKACHHUS TOTO, YTO 3TO IMPABUIIO
coOmoneHo. Jluma, moyiyduBIIME MEPCOHANBHBIE NaHHblE pPabOTHHKA, OOS3aHBI
coOJII0aTh PEKUM CEKpPEeTHOCTH (KoHuaeHnanbHoCTH). JanHoe [lomoxenue He
pacnpocTpaHsieTcsi Ha OOMEH MEepPCOHAIbHBIMU JIAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (peiepaibHBIMU 3aKOHAMH.



4.1.4. OcymiecTBIsATh Mepenady NepCcoHATbHBIX JTAHHBIX PaOOTHUKOB B Mpeieiiax
MOY Kazaunnckas COILI B cooTBeTcTBUU ¢ HacToAmuM [lonoxeHnuem.

4.1.5. Pa3zpemars A0CTyH K TMEPCOHAIbHBIM JaHHBIM pPAOOTHUKOB TOJIBKO
CIIELIMAJIbHO YIIOJJHOMOYEHHBIM JIMLIAM, IIPY 3TOM YKa3aHHbIC JIMIA JIOJKHBI UMETh
MpaBO TMOJy4YaTh TOJBKO T€ TMEPCOHAIbHBIE JJdaHHBIE pPAOOTHUKA, KOTOPHIE
HEO0OXOMMBI JUTSI BBITTOTHEHUS! KOHKPETHON (DyHKITUH.

4.1.6. He 3ampammBare WH(MOpPMAIMIO O COCTOSHUM 370pOBbA pabOTHUKaA, 3a
HCKJIFOYEHUEM TE€X CBEIECHUW, KOTOpPBIE OTHOCSTCA K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOU (DYHKITHH.

4.1.7. TllepemaBathb TMEpPCOHANIbHbIE JlaHHbIE pPaOOTHUKA MPEACTABUTENSAM
pabOTHUKOB B TIOPAJIKE, YCTAHOBIEHHOM TpymoBbIM KojekcoMm Poccuiickoi
denepanvy, ¥ OrpaHUYUBATHL ATy WHOOPMAIUIO TOJBKO TEMHU MEPCOHATHHBIMU
JaHHBIMH PAa0OTHHKA, KOTOpPhIE HEOOXOMWMBI IS BBITIOJIHEHUS] YKa3aHHBIMU
MPEACTABUTEISIMH UX (DYHKITHH.

4.2. XpaHeHue 1 UCTIOJIb30BaHNUE MTEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB:

4.2.1. llepcoHanbHble AaHHbIE PAOOTHUKOB 0OpadaTHIBAIOTCA M XpaHATCA B
CeKpeTapuare.

4.2.2. TlepcoHanbHble JaHHblE PAOOTHHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAMTH
JnanbHENIyl0 o0pabOTKy W TMepelaBaThCsi Ha XpaHEHUE KaK Ha OyMaKHBIX
HOCHUTEJISIX, TaK U B DBJIEKTPOHHOM BHUJE — JIOKAIbHOW KOMIIBIOTEPHON CETHU U
KoMIbroTepHOH nporpamme «1C: XpoHorpad».

4.3. Ilpu mony4yeHUr NEePCOHATBHBIX JAaHHBIX HE OT pabOTHUKA (32 HCKIIIOYCHHEM
CIIy4aeB, €CJHM TEepPCOHANbHBIC JaHHBbIC OBLIM MPEIOCTaBIEHBI PAaObOTONATENIO Ha
OCHOBaHUM (eepalbHOTO 3aKOHA WIIM €CIU TePCOHAIBHBIC TAHHBIE SIBIISFOTCS
001IeTIOCTYTHBIMHU) paboTofaTelb A0 Hadajla 0O0pabOTKH TaKHX IEPCOHAIBHBIX
JTaHHBIX 00s13aH MPEJOCTAaBUTh PAOOTHUKY CIIEIYIOIIYI0 HH(OPMAIIHIO:

— HauMmeHoBaHMWe ((damwins, UMs, OTUYECTBO) M aJpec olepaTropa WIH €ro
pPEACTaBUTEIIS;

— 1esb 00pabOTKU MEPCOHANIBHBIX JIAHHBIX U €€ TPaBOBOE OCHOBAHUE;
— MpeIoJiaraeMbi€ MOJb30BaATENN EPCOHANBHBIX JJAHHBIX;

— ycCTaHOBJIEHHbIe HacTosmuM DenepaabHBIM 3aKOHOM TIpaBa CyOBeKTa
MIEPCOHAIBHBIX TAHHBIX.

V. locTyn K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB
5.1. ITpaBo goctymna K NepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— gupexrop MOV Kazaunnckas COILI;



— CEeKpeTapb;
- 3aMecTtuTeny aupekropa no YBP u AXY;

— COTPYJIHUKHU OyXTrajaTepuu.

- MHCIIEKTOP OTAENa KaJpOB

5.2. Pa6orauk MOY Kazauunckas COILL umeet mpaBo:

5.2.1. Tlomy4aTh AOCTYIl K CBOMM IE€PCOHAJbHBIM JAHHBIM U O3HAKOMJICHUE C
HUMH, BKJIIOYash TpaBO Ha OE3BO3ME3AHOE TMOJIyYEHHE KOIMHM JH000M 3amucw,
coJieprKallieil epcoHallbHbIE JaHHbIE PaOOTHHUKA.

5.2.2. TpeboBatrb ot Paboromarens yTOUHEHMs, UCKIIOUEHUS WM HUCIPABICHUS
HEIOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO IOJYYEHHBIX
WIH HE SBJISIONINX HEOOXOAUMBIMHU JJIsi PaboToaTens nepcoHaIbHbIX TaHHBIX.

5.2.3. llony4ats ot Paboronarens

— CBEJICHHS O JIMUIAX, KOTOPBIE MMEIT JIOCTYyN K NEPCOHAIBHBIM JIaHHBIM WIIA
KOTOPBIM MOET OBITh MPEIOCTABIECH TAKOW JOCTYIL;

— TIepeUeHb 00padaTHIBAEMBIX MTEPCOHABHBIX TAHHBIX U UCTOYHHUK UX MMOTYUYCHUS;
— CpPOKH 00pabOTKU MEPCOHANBHBIX JIAHHBIX, B TOM YHCIIE CPOKH X XPaHCHUS,

— CBEIEGHMS O TOM, Kakue HOPUIUYCCKUE TIOCIHSJACTBUS i1 CyObeKTa
NEePCOHANTBHBIX JIAHHBIX MOJKET MOBJIEYb 32 CO00M 00paboTKa ero mepcoHaIbHBIX
JTaHHBIX.

5.2.3. Tpebosarh usBemienus PaborogarenemM Bcex JHIl, KOTOPHIM paHee ObUIH
COOOIIIEHBl HEBEpPHBbIE WJIM HEIMOJHbIE TIEePCOHANIbHBIC JaHHbIE, 000 BCeX
IIPOU3BEICHHBIX B HUX UCKIIOUCHUSIX, UCTIPABICHUSAX UJIH JOMOJTHEHUSIX.

O6xanoBaTh B YIOJHOMOYCHHBIM OpraH IO 3alluTe TMpaB CyOBEKTOB
NEePCOHAIBHBIX JAHHBIX UM B CyJ€OHOM IMOPSIKE HEMPABOMEPHBIC JICUCTBUS WU
oe3nerictBusi PaboromaTens mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

5.3. KommpoBatb u [enaTh BBIIUCKH [EPCOHANBHBIX JaHHBIX pPaOOTHUKA
paspeniaeTcsi UCKIIOYHUTENbHO B CIY>KEOHBIX HENSIX C MUCbMEHHOTO pa3penieHus
mupekropa MOY Kazaunnckas COILL.

5.4. llepenaua nHdopMaluu TPETbEW CTOPOHE BO3MOXKHA TOJIBKO MPU MUCHMEHHOM
corjlacuv paOOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HAapyLIEHUE HOPM, PErYJIUPYIOMMX 00pabOTKy U 3allUTy
MEPCOHATIBHBIX TAHHBIX

6.1. Padorankun MOY Kazaumnckas COILl, BUHOBHBIE B HapylIEHUU HOPM,
PETYIUPYIOMNX TONMy4YeHUuEe, OOpabOTKy U 3allUTy TMEePCOHAIBHBIX JaHHBIX



paboOTHHKA, HECYT TUCIUTUITMHAPHYIO aIMUHUCTPATUBHYIO, TPAKIAHCKO-TTPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C (PeIepaIbHBIMK 3aKOHAMMU.
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Ipuioxenue 1
dopwma 3asBIeHUA
0 corjiacuu paboOTHUKA

Ha 00pa0OTKY MEePCOHATBHBIX TAHHBIX

Jupexropy
MOY Kazaunnckas COIL
Bunorpanosy A.B.
oT
(oyKHOCTH PaOOTHUKA)
(Pamuusa U.0. paboTHuKa
3ASBJIEHUE

Ha 00pabOTKY MEePCOHABHBIX TaHHBIX

A,

(bamumms, ©Msi, OTYECTBO)
Taro MynurunansHOMY 00111e00pa30BaTeILHOMY YUPEKICHUTO
coryacue Kazaumnckas cpeansis oOmeo0pa3oBaTebHas KO

(HauMEHOBaHUE OPTraHU3aAIIUN )

Ha aBTOMATH3UPOBAHHYIO, a TaKXke 0€3 HCIOJIb30BaHUS CPEJCTB aBTOMAaTH3AIUU
00pabOTKy MOUX IMEPCOHAJbHBIX JaHHBIX, @ UMEHHO — COBEpIIECHUE JEHCTBUH,
npeayCMOTPeHHBIX 1. 3 4. 1 ¢T. 3 @enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152
®3 «O mnepcoHaJIbHBIX JAHHBIX», COAEPIKAIIUXCS B HACTOAIIEM 3asBICHUU, B
nesix  oOecriedeHusi COOJIOJICHUS TPYJIOBOTO  3aKOHOJATENhCTBA W MHBIX
HOPMATHUBHBIX TMPABOBBIX AKTOB, COACHCTBUS B TPYAOYCTPOHCTBE, OOy4YECHUH U
MPOJIBIDKEHUS TIO CIyK0e, obOecrnedeHus IUYHON Oe30MacHOCTH PaOOTHHKOB,
KOHTPOJISI KOJIMYECTBA M KayecTBa BBIMOJIHSAEMON paboOThl W OOecTeUeHUS
COXPAHHOCTU UMYIIIECTBA, @ UMEHHO:
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1.
®.1.0.

2. Jlata
POXKICHUS

(damcio, Mecsil, ro)
3. JIOKyMEHT, yJI0CTOBEPSIOIIUI
JUYHOCTh

(HaMMeHOBaHUE, HOMEP U CEPUs
JIOKYMEHTA,

KEM M KOT/1a BBIJaH)
4. Anpec peructpaiuu 1no Mecty
JKUTEJILCTBA

(TIo4YTOBBIN ajIpec)
5. Anpec dakTudyeckoro

IPOXKUBAHMUS
(TOYTOBBIN anapec PaKTUIECKOTO MPOKUBAHUS
KOHTaKTHBIN TenedOoH)
6.
MHH
7. Homep cTpaxoBOTo CBUAETEIHCTBA ICHCHOHHOTO
CTpaxoBaHUs

OO0 OTBETCTBEHHOCTH 32 IOCTOBEPHOCTH

MpEACTaBICHHBIX CBEJICHUN MpeaynpexacH(a).

(®amunusa U.0O.
pabOTHUKA) (moAmuCh) (mara)
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